
Subject:

No. A-1201 3l2llDeputation/RC) Mumbai/20-tJIDAI 
I

Ministry of Fllcctronics & Inforrlation -l'cchnologl, lza+
UniqLre ldentil'ication Authority ol' India (UIDAI)

HR Division
Bangla Sahib Road, Behind Kali Mandir

Gole Market. New Delhi - I 10001
Dated: zSs APril.2022

CIRCUI,AR

Inviting application for various posts on deputation (Foreign Service tcrm basis) in
Unique Identification Authority of Inclia (tJIDAI) Regional Office at Mumbai.

The Unique ldentification Authority of India (UIDAI) is an autonomous statutory Authority set up
under the Aadhaar (Targeted Delivery of Financial and Other Subsidies, Benefits and Services) Act, 2016 for
Aadhaar enrolment, authentication and other functions specified in Section 23 and other Sections of the Act.
Regional Office, Mumbai is resporrsible for coordirrating the work of Aadhaar enrolment, authentication and
other activities in the UT of Dadra & Nagar Haveli, Darnan & Diu and State of Goa, Gujarat and
Maharashtra.

2. UIDAI invites applications for filling up the following vacancies (rnay vary at the time of selection)
on deputation basis on Foreign Service terms, in its Regional Office located at 7th Floor, MTNL Telephone
Exchange, GD Somarri Marg, Cuff Parade, Colaba, Mumbai - 400 005 from amongst suitable and eligible
officers as per the following requirements:-

sl.
No.

Name of post
and Scale of

Pav

Number of
vacancv

Eligibility/ (

Pssentiafi-
Officers frorn the Central C
regular basis irr the parent cad

With two years of regular serr
With five years of regular serr

OR
Officers from State Gove
Autonomous Organization h

grades with requisite expcrien
(ii) Professional qualificat
Accountant/M BA (Finance) C

Having passed SAS/eqLrivaler
Cadre of Central/State Gover
Havirrg successfully cornplete
by ISTM;
Desirable :

Basic skills for working in a c

I Sr. Accounts
Officer

Pay Matrix
Level-10

0l(One)

2. Private
Secretary

Pay Matrix
Level-08

0l(One) Essential' :

Officers frorn the Central Cr
regular basis in the parent cad

Witlr three years of regular ser

With five years of regular serr

Officers frorn State Cove
Autonomous Organization h

grades with requisite experien
Desirable:
(i) Experience of office mana!
(ii) Experience in stenographl
(iii) Basic skills for working ir

Qualification Criteria

ntral Covernrnent holding analogor-rs posts on
ent cadre/ department OR
rlar service in the Pay Matrix l-evel 9. OR
rlar service in the Pay Matrix L.evel 8.

Goverrtment/ Public Sector Urrdertaking/
ation holding regular post in corresponding
xpcrience.
alifications of Chartered Accountant/Cost
ance) C)R

1r-rivalent exarnination of I organized Accounts
Governrnent OR
rrnpleted Cash & Accounts'fraining organized

g in a computcrized office environment

Coverurlent holding analogous posts on
cadre/departrnent, OR
r servicc in thc Pay Matrix Levcl 7. OR
service in the Pay Matrix Level 6.

OR
Covernment/
ion holding
lerience.

PLrblic Sector Undertakirrg/
regular post in, corresponding

nagenrent/ secretarial assistarrce.

rhy work.
g irt a cornputcrized ofJ'ice environrnent.

t Officers already holding analogor.rs posts in the parerrt cadre/department may be given preference.



sl.
No.

Name of post
and Scale of

pay

Number of
vacancy

Eligibility/ Qualifi cation C riteria

J. Assistant
Accounts
Officer

Pay matrix
level-08

0l(One) Essential':
i) Officers fi'orr the Central Covernllent holding analogotts posts on

regular basis irr thc parcttt cadrc/ deparlnlent, OR
With three years of regularservice irr the Pay Matrix l,cvel 7. OR
With flvc ycars of regular servicc in thc Pay Matrix L,cvel 6.

OR
Officers from State Government/ Prrblic Sector Undeftaking/

Autonomous Organization holding regular post in corresponding
grades witlt rcqtrisitc cxpcriettce.

ii) Prof-essional qualilications of Clharlcrcd Accountant/Cost

Accountant/M BA ( Finarrce), OR
t{aving passed SAS/equivalent exantination of organised Accottttts

Cadre of Central/State Governntent, C)R

tiaving successfgl ly cornpleted Cash & Accottpts'l-raining organised

by IS-|MlOR
L{aving at least five years' expericltce in handling accollllts related

"VOfk.
Desirable:
(i) Basic skills fbr r,vorking in a computerized office cnvirorrrrrerrt.

4 Assistant
Section
Officer

Pay matrix
level-06

0l(One) n.."rtiri" -
(i) olficers fl.orr the ccntral (iovcrnrnent holding analogous posts

on regular basis in the parcnt cadre/ deparlrnentl OR
With three years of regular service in the Pay Matrix Level 5;OR

With five years of regular service in the Pay Matrix Level 4; OR
With severt years o1'regular service in the Pay Matrix L,evel 3;

oR
Offlccrs ll-orr State Covernntcrrt/ Public Sector [Jrldertakirrg/

Autonotlous Orgattizatiort holding rcgulat' post irt colresllottditlg
grades with requisite expcrience.
Desirable:
(i) Experierrce ol' work in Adrninistration/ Legal/ [rstablishment/

[]urnan Resource/ [rirrance/ Accounts/ BLrdgeting / Vigilance/

Procurenrent/ Planning and Policy / Pro.ject inrplernentation and

nron itori ng/ []-Goverttance ctc.
(ii) Basic skills tbr rvorkirrg in a cotnptttcriz-cd offi99 c1v!1onpe11t,

5 Accountant

Pay matrix
level-05

0l(One) ni."riiuir,
i) Officcrs fi'onr the Ceptral (lovernrlent holding analogot-ts posts oll

regular basis in thc parent cadre/ dcparlment, OR
With tlrree years of regular service in the Pay Matrix Level 4. OR
With five years of regrtlar service in the Pay Matrix I',evel 3.

oR
Of ficcrs fr"om State Gove rnr.nent/ Ptrblic Se ctor l.Jndcrtaking/

Autonontous organization holding regttlar post in corrcspotrding

gradcs with l'cquisitc crpcrieltcc.
ii) Graduate in Cotntttcrce.
Desirable:
(i) Basic skills for working itr a cotnptrtcrized of!r99-q1yt191lls'l! -

3. Age f,imit: lor allthe posts nterrtioned above, thc candidate shotrld be below 56 ycars olage as on

the closing date of the application.



4. Period and other terms and conditions of deputation:

4.1 The period of deputation shall be of five years. The lending department may relieve an
officer for a lesser period as per their own policy/rules, which should not be less than three years in
any case.

4.2 The general terms and conditions of services at UIDAI will be governed as per Unique
Identification Authority of India (Appointment of Officers and.employ..g R.grlationi, 2020 ind
Unique Identification Authority of India (Salary, Allowances and other Terms & Conditions of
Service of Employees) Regulations, 2020 and guidelines of the Central Government in this regard.
The aforesaid regulations are available on the website of UIDAI (www.uidai.gov.in).

4.3 The terms of deputation, including the pay and allowances, except leave shall be governed by
the provisions laid down in the Department of Personnel & Training Office Memorandum No.
61812009-Estt.(Pay II) dated l7 June 2010 and other orders/guidelines issued in this regard from
time to time. Leave of an officer on deputation shall be regulated by leave rule of UIDAI.
5. Eligible and willing candidate may apply to the UIDAI in prescribed format - Annexure l, along
with photocopies of the ACRs/APARs for the last five (5) years.

6. The applications in the prescribed forrnat (Annexure-l) should reach to the Director (HR), Unique
Identification Authority of India (UIDAI), Regional Office, 7th Floor, MTNL Telephone fxchange,
GD Somani Marg, Cuffe Parade, Colaba, Mumbai - 400 005 on or before the last datl of receipt of fie
application. The last date for receipt of applications is 09.06.2022. Applications received after the last
date shall not be entertained. Candidates who apply for the post will not be allowed to withdraw their
candidature subseq uently.

7. Cadre authorities/Head of Departments are requested to forward applications of eligifie and willing
candidates whose services can be spared on deputatiorr imrnediately on iheir selection, accompanying th;
following documents latest within l5 days after the last date of submission of application by the candidaies:

i. Attested copy of application in prescribed proforma - Annexure I.
ii. Cadre Clearance Certificate from the Controlling Authority.
iii. Statement giving detail of Major/Minor penalties, irnposed upon the Officer, if any, during the last

ten ( l0) years Annexure II.
iv. Vigilance Clearance/lntegrity Certificate (Annexure II).
v. Photocopies of the ACRs/APARs for the last five (5) years duly attested on each page by an officer

not below the level of Under Secretary or equivalent (Annexure rr).

8. While forwarding the applicatiorr it rnay also be verified and certified
authority that tlre particulars furnished by the applicant are correct (Annexure II).

by the cadre controlling

9. UIDAI may. in exceptional circulnstatrces, convcne thc rneeting of the Selection Committee and/ or
consider a candidate without waiting for his/ her cadre clearance certillcate and other docurlents listed in
paragraph T of this circular. Ilowever, tlte offer for appointrnent to such candidate, in case of selection. shall
be issued only on receipt of requisite docutrrents from the cadre, cluly attested and complete in all respects.

10. UIDAI reserves the right not to fill up all or any of the vacancies or to withdraw the circular at any
time without assigning any reasons.

n
l1'q,r/rX ["ht,

( P iyu sh'C l,a,,d e';;,:'f 
t*

Dircctor (l-lR)
Tel:23418554

To,

i. Director (CS Division), Department of Personnel and 'l'raining, l,ok Nayak Bhawan. New Dclhi
with a request to post the same on DoPl' website.

ii. All Ministries/Departments of the Govt of India with a reqLrest to give wide pLrblicity to the vacancy
in their Attached and Subordinate offlces. Autonomous/Statutory llodics and PSEs.

iii.Allthe State Covernments, Administration of Union'l'erritorics with a reqLrest to give wide publicity
to the vacancy in their various Depaftments/Offlces.



iv. Head of organization; DRDO, Prasar tlharati, ISRO, NIC, Council ol' Scientiflc & Industrial
Research, TRAI,NI-{AI, C-DAC, IISNL, MI'NI-. BBNI- with a requcsr to give wide publicity to the
vacancy in their Organization.

v. lndian Banks'Association (lBA): witlr a request to give wide publicity to the vacancy in all pSL.J

Banks.

vi. Website of UIDAI/ NCS Porral

vii. Media Division, UIDAI HQ fbr publicizing the vacancy in at least two national dailies and
Employment News and on UIDAI Twitter account

viii. UIDAI Regiorral Office, Mumbai: with a requestto wide circulation in states of their.jurisdiction and
publication of the circLrlar in two local news papers.



Anne xure-I

APPI,ICATION FOR DEPUTATION (I.-OREIGN SERVICT] TERM BASIS) IN
UTDAI REGIONAL O}'FICE, MUMBAI

(Last date for receipt of Application: 09.06.2022)
(Since this vacancy is to be fillcd up on dcputatiorr hasis. private canclidates are not eligible)

I Post applied for
(Please trention narne of
the post)

") Name of the Candidate
(in block letters)

Paste a recent Passporl
size photograph

3. Gender ({ the appropriate
box)

Malc Irenrale

4. Date of Birth
(DD/MM/YYYY)

5. Date of retirement
6. Address for

correspondence, mobi le
number and e-mail id

7. Education qualificatiorr (Graduation level and above)
Examinatiorr Passed Year Narne of University/

I n stitute
Percentage
of marks/
CCPA

Subjects

r!

8. Detailsofernploymerrtin,inchronologicalorder(encloseusep
your signature, if the space below is insufficient)

Organization/
lnstitutiorr

Post held Frorn To Scale of Pay Nature of duties

9. Complete office address
along with telephone
number of the present
Ernployer

10. Nature of the present

employrnent (r/the
appropriate box)

Ad-hoc 1-emporary

Quasi-permarrent Perrnanent

ll Present grade and date
from which held on
regu larlsubstantive basis

t2. Name of the Service, if
belonging to Organised
Service of the Central
Government

t3. Whether EdLrcational and other qualificatiorrs required for the post arc satisfied
If any qualification has been treated as equivalent to the one prcscribed in the rules. statc thc
authority for the same.
If applied for more than one post,4esired experience lbrall such posts nray be indicated.

QUal ifi cation/ Experience requ ired Qualification/ Experierrce possessed by the officer
Essential:
(i)
(ii)



(iii)
Desired:
(i)
(ii)
(iii)
14. In case the present

employrnent is held on
deputation/ contract basis,
please state

Date of initial appoirrtrnent

Period of appointment on
deputation/contract
Nanre of the parent
o l'fi celorganization to which
you belong

15. Trai n i ng/Courses attended
16. Details of award/ honour/

appreciation
11. Additional infonnation, if any,

wlrich you would like to
furnish in support of your
suitability for the post.
Enclose a separate sheet, if the
space is insufficient

Date:

Place:

(SignatLrre of thc Candidate)

Mobile No. :

Office-fel.No. :

Certified that the service particulars given by the applicant have been verificd l'rom his/her service

records and fourrd to be correct.

Signature with seal of tlre Cornpetent Authority



Office of

F.No

Annexure-II

To be filled up bv the cadre controllins authoritv

The applicant, if selected, will be relieved immediately for a period of five years. The
lending department may relieve an officer for a lesser period as per their own policy/rules,
which should not be less than three years in any case.

Certified that the pafticr.rlars furnished by the ol ccr have been checked fronr available records and
fbund correct.

Certified that the applicant is eligible fbr the post applied as per conditions mentioned in the
c ircu larladverti sement.

lntegrity of the applicant is ceftified as'Beyond DoLrbt'.

No Vigilance case is pending/conternplated against the Otflcer

It is certified that r1o penalty has been inrposed on the applicant during the last
l0 years (Alterrratively, penalty statenrent during the last l0 years ntay be errclosed).

Attested photocopies of up-to-date ACRs/APARs for the last 5 years are enclosed. Photocopies of
ACRs/APARs have been attested on each page by an officer not below the rarrk of Under Secretary
or eqr-rivalerrt.

S ignature....

Name, Designation &'fele of the forwardirrg officer

(Office Stanrp)

4.

5.

6.

2.

l.

Date:

Place:

1.



No. A- 1 20 I 3 l2l lD eputation/RC) M u m bai/2O-UIDAI
Ministry ol' Electronics & Inforrnation 1-echnology
Unique Identification ALrthority of India (UIDAI)

HR Division
Bangla Sahib Road, Bchind Kali Mandir

Gole Market. Ncw Delhi - I 10001

Dated: ZS{ April,2022

Subject:

CIRCULAR

Inviting application for various posts on deputation (Foreign Service term basis) in
Unique Identification Authority of India (UIDAI) Regional Office at Mumbai.

UniqLre ldentification Authority of India (UIDAI), invites application for filling up the post of Senior
Accounts Ol'ficer, Private Secretary, Assistarrt Accounts OII'icer. Assistant Section Officer and Acct'luntant
on depr.rtation basis (Foreign Service terrns) at its Rcgiorral Ol'flcc in Munrbai.

2. The application nray be furnished in the prcscribed pro./brntu and forwarded to Director (HR),
Unique ldentification Authority of India (UIDAI), Rcgional Office, 7th }-loor, MTNL Il'elephone
Exchange, GD Somani Marg, Cuffe Parade, Colaba, Mumbai - 400 005. The last date for receipt of
applicatiorrs cornplete in all respcct is 09.06.2022. Sjlcelhlr_yasarr,cy_is_fs bs__[]te_d L!p_a1_d9p!Ltalt911 haUS
pd vslle cand idarci_aril1at_c_lrgiblq.

3. Application received after thc last date or otherwise found incomplcte shall rrot be considcred.
F'urther details may be obtained from the website www.uidai.gov.in.

o
Iiyr,on Lq:,lr

1('o9'2022-
Director (lIR)
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