
No. A- I 20 I 3/2 l/Dep utation/RO [Iyderabad/20-U IDA I / Zq o
Ministry o1'E,lectronics & Information 1'eclrnologv / ' I

Unique Identification ALrthority of India (UIDAI)
[-{R Division

Bangla Sahib Road, Behind Kali Mandir
Gole Market. New Delhi- ll000l

Dated: 2lhApril ,2022

CIRCUI,AR

Subject: Inviting application for post of Assistant Section Officer on deputation (Foreign
Service term basis) in Unique Identification Authority of India (UIDAI) State office,
Bhubaneswar (Odisha).

The Unique ldentification Authority of lndia (UIDAI) is an autonomous statutory Authority set up
under the Aadhaar (Targeted Delivery of Financial and Other Subsidies, Benefits and Services) Act, 2016 for
Aadhaar enrolment, autherrtication and other functions specified in Section 23 and other Sections of the Act.

2. UIDAI invites applications for filling up one post of Assistant Section Officer at its State Office,
Bhubaneswar (Odisha) from amongst suitable and eligible officers as per the following requirements:-

3. Age [,imit:. 'fhe candidate shoLrld bc below 56 years of age as on thc closing datc of thc applicatiorr.

4. Period and other terms and conditions of deputation:

4.1 The period of deputatiorr shall be o{-five years. The lending department rnay relieve an officer for a
lesser period as per tlteir own policyirules, which should not be less than three years in any case.

4.2 The generalterrls and conditions ol'services at l.JIDAI rvill be governed as per Unique ldentification
Authority of India (Appointrrent of Offlcers and enrployces) RegLrlations.2020 and UniqLre ldentiflcation
Authority of India (Salary. Allowanccs and other 'l'errls & Conditions of Scrvicc of F.mployees)
Regufations.2020 and guidelines o1-thc Central (lovcrrrrrcrrt irr this regard. 'lhe aforesaid regr"rlations are
available on the website of TJIDAI (wr.vw.uidai.gov.in).

4.3 l-he terms of deputation. irrclLrding thc pay and allowances. except lcave shall be governed by the
provisions laid down in the Department of Personnel & 'l'raining Office Memorandum No. 61812009-
Estt.(Pay II) dated l7 June 2010 and other orders/guidelirres issued irr this regard fl"orn tirne to tinre. Leave
of an officer on deputation shall be rcgulatcd by leavc rule of UIDAI.

' Officers already holding analogous posts in the parent cadreidepartrnent may be given preference.

sl.
No.

Name of the post
and Scale of Pay

Location and
Number of
vacancies

Eligi bility/ Qualification C riteria

I Assistant Section
Officer

(Pay Matrix
l-evel-06)

0l(One) Essentiair:
Offlcers fiom the Central Goverrrrnent holding analogous posts on
regular basis in the parent cadre/ departntent: OR
With threc ycars of regular service in the Pay Matrix Level 5:C)R
With fivc ycars of regular service in the Pay Matrix Level 4; OR
With seven years of regular service in the Pay Matrix L,evel i;
OR
Officers liorn State Government/ Public Sector Undertaking/

Autonor.r.ror,rs Organizatiorr holding regular post in corrcspondirrg
grades with leqLrisite experience.

Desirable:
(i) t:xperierrcc of rvork iu Adrninistration/ I-egal/ Ilstablishrnent/
I{urran Rcsourcc/ I]inance/ Accor"rnts/ Budgctirrg / Vigilance/
Procurer-neuti Planning and Policy / Project implementation arrd

monitoring/ E-Covernance etc.
(ii) Basic skills 1'or working in a computerized office enviroltment.



5. Eligible and willing candidate may apply to the UIDAI in prescribed forrnat - Annexure l, along
with photocopies of the ACRs/APARs for the last five (5) years.

6. The applications in the prescribed format (Annexure-l) should reach to the Director (HR), Unique
Identification Authority of India (UIDAI), Regional Office, 6th Floor, East Block, Swarna Juyrrit i
Complex, Beside Matrivanam, Ameerpet Hyderabad-s00 038, Telangana State. The last date for
receipt of applications is 13.06.2022. Applications'received after the last date shall not be errterlained.
Candidates who apply for the post will not be allowed to withdraw their canclidature subsequently.

7. Cadre authorities/Head of Departrnents are requested to forward applications of eligible and willi,g
candidates whose services can be spared on deputation immediately on fheir selection, u*o,rpanying thi
following documents latest within l5 days after the last date of submission of application by the cand-idales:

i. Attested copy of applicatiorr in prescribed profonna - Annexure I.
ii. Cadre Clearance Certificate from the Controlling Authority.
iii' Statement giving detail of Major/Minor penalties, irnposed upon the Officer, if arry, during tlre last

ten ( l0) years Annexure II.
iv. Vigilance Clearance/lntegrity Cemificate (Annexure II).
v. Photocopies of the ACRs/APARs forthe last five (5)years duly attested on each page by an officer

not below the level of Under Secretary or equivalent (Annexure II).
8. While forwarding the application it rnay also be verified and certified
authority that the particulars furnished by the applicant are correct (Annexure II).

by the cadre controlling

9. UIDAI may, in exceptional circurnstatrces, convene the nreeting of the Selection Comrnittee and/ or
consider a candidate withotrt waiting for his/ her cadre clearatrce certificate and other docurnents listed in
paragraph 7 of this circular. Ilowever. the offer for appointrnent to such candidate. i1 case of selection. shall
be issued only on receipt of reqLrisitc docutnetrts fronr the cadre, duly atlested arrd cornplete irr all respects.

10. UIDAI reserves the right not to I'ill Lrp all or any of the vacancies or to withdraw the circr.rlar at any
tirne without assigning any reasolls.

Y'Lrq6)- L*'Yrlo

' z-J 'o'r'7c1 L
(Piyush Chand Grrpta;

Director (l{R)
'f el:23418554

To,

i. Director (CS Division), Department of Personnel and 'l-raining, Lok Nayak Bhawan, New Delhi -
with a request to post the same on DoPT websitc.

ii. All Ministries/Departments of the Govt of India with a request to give wide publicity to the vacancy
in their Attached and Subordinate offices. AutonomousiStatutory Bodics and PSEs.

iii.All the State Governmenis, Administration of Union'ferritories with a request to give wide publicity
to the vacancy in their various Deparlments/Otfices.

iv. I-lead of organization: DRDO, Prasar Bharati, ISRO, NIC, Council ol' Scientiflc & Irrdustrial
Research, TRAI,NHAI, C-DAC, BSNI-, M'lNI-. UBNL with a requesr ro give wide publicity to the
vacancy in their Organization.

v. Indian Banks'Association (lBA): with a request to give wide publicity to thc vacancy in all pSU
Banks.

vi. Website of UIDAI/ NCS Portal

vii. Media Division. UIDAI HQ fbr publicizing tlre vacancy in at least two national dailies and
Employrnent News and on UIDAI Twitter account

viii. UIDAI Regiorral Office. tlyderabad :with a request to widc circulation in states of their.iurisclictiorr
and pLrblication of the circular in two local ncws papers.



Annexure-I

APPLICATION }'OR DEPI]TATION (I.'OREIGN ST]RVICE TERM BASIS)
IN UIDAI STATIT Ol-FICti, BHUBANESWAR (Odisha)

(Last date for receipt of Application: 13.06.2022)
(Since this vacancy is to be filled up on diputation basis, private candidates are not eligible)

I Post applied for
(Please mention name of the
post)

Assistant Section Officer

2. Name of the Candidate
(in block letters)

Paste a recent Passport
size photograph

3. Gender ({ the appropriate
box)

Male Fernale

4. Date of Birth
LDD/MM/YYYY)

5. Date of retirenrent

6. Address for correspondence,
mobile rrumber and e-rnail id

tiorr level and above)7. Education qualifi<:ation (Gradu
Examinatiorr Passed Year Name of University/

I nstitute
Percentage
of rnarks/
CGPA

Subjects

8. .Details of employrnent in , in chronologiCal o.de(e,r",los
signature, if rhe spage_lglgw is insufficient)

e a separate sheet, duly authenticated by your

\-,I Bt
lnsti

ur rzaUotl/

tutiorr
rost neto l'rom 'lo Scale of Pay Nature of duties

9. Cornplete office address along
with telephone number of the
present Employer

Ad-hoc Ternporary10. Nature of the present
ernployrnent 1./ ttre appropriate
box) Quasi-permarrent Perrnanent

ll Present grade and date from
which held on
regu larlsubstantive basis

t2. Name of the Service, if
belonging to Organised
Service of the Central
Governmerrt

r3. ano outer q

If any qualification has been trea
for the same.
lf applied for more than one post

luallllcattons required lbr the post are satisfied
ted as equivalent to the one prescribed in the rr.rles, state the authority

.lgu.O_%pgi9rrce for all such posrs rnay be indicated.
Qual ifi cation/ Experience requ ired Qualification/ Experience possessed by the officer
E,ssential:

(i)

F

I



(
(

)

[)cs ircd:
(r)
(ii)
(iii)
14. In case the present employment is

held on deputation/ contract basis,
please state

Date of initial appointment

Period of appointrnent on
deputation/corrtract
Name of the parent
olfi ce/organization to wh ich
you belong

15. Trai n i ng/Courses attended
16. Details of award/ honour/

appreciation
17. Additional information, if any,

which you would like to furnish in
support of your suitability for the
post.
E,nclose a separate sheet, if the
space is insufficient

Date:

Place:

(Signature of the Carrdidate)

Mobilc No. :

Office-fcl.No. :

Certified that the service parliculars giverr by the applicant have been verified frorn his/her service
records and found to be correct.

SignatLrre with seal of the Cornpetent Authority



Office of

Annexure-II

Date:

The applicant Shri/Smt./Ms ..... if selected, will be re lieved
imrnediately and it shoLrld be not less than three years in any case.

Cemified that the particulars furrrished by the officer have been checked from available records and
found correct.

C.ertified that _the applicant is eligible for the post applied as per conditions rnentioned in the
c i rc u larladverti sement.

Integrity of the applicarrt is cerlified as ,Beyond Doubt'.

No Vigilance case is pendirrg/contcrnplated against the Officer

It is certified that no penalty ltas been irnposed on the applicant dLrrirrg the last
l0 years (Alternatively, penalty statement during the last l0 years may be enclosed).

Attested photocopies of up-to-date ACRs/APARs for the last 5 years are enclosed. photocopies of
ACRs/APARs have been attested on each page by an officer not below the rank of Under Secretarv
or equivalent. "

Signature....

Narre, Designation & -fele of the forwarding officer

(Office Starnp)

F.No

2.

3.

4.

5.

6.

7.

Date:

Place:

l.



Subject:

No. A- I 20 I 3/2 liDeputation/RO I lytlera bad/20_ U IDA I
Ministry of Illcctronics & lnfornration 1-echnology
Unique ldentiI'ication Authority ol. lndia (UIDAI)

HR Division
Bangla Sahib Road, Behirrd Kali Mandir

Gole Market. New Delhi- ll000l

Datcd: z{n April.2022
CIRCTJI,AR

Inviting application for various posts on tleputation (F-oreign Service term basis) in
Unique Identification Authority of India (UIDAI) State office, Bhubaneswar (Otlisha).

Unique ldentification Authority of India (UIDAI), invites application for filling up one vacant post
of Assistant Section Officer on deputation basis (Foreign Service terms) at its State office, Bhubaneswar
(Odisha).

2. The application may be furnished in the prescribed pro forma and forwarded to Director (HR),
Unique Identification Authority of India (UIDAI), Regional Office, 6th Floor, East Block, Swarna
Jayanthi Complex, Beside Matrivanam, Ameerpet Hyderabad-s00 038, Telangana State. The last date
for receipt of applications complete in all respect is 13.06.2022. Since tlris vacancv is to be filled up onl^.^--:^rl--- l-- :

3. Application received after the last date or otherwise found incorrplctc shall not be considerecl.
Further details mav be obtained from the website www.uitl4i.gov.in.

n
\(ig,.ah L*Plo

I z-),ol,.16z r
Director (HR)
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