
Subject:

No. A-1201 3/21 lDeputation/RC) Mumbai/20_UIDAI
Ministry of Electronics & Inforrration l-echnolo;,
Unique ldcntification ALrthoriry of India (UIDAii

HR Division

Bangla Sahib Road, Behind Kali Mandir
Gole Market, New Delhi_ ll000l

Dated: J1t^ May, 2021

CIRCUI,AR
lnviting application for various posts on rlepu_tation (l'oreign serryice term basis) inunique ldentification Authority oi tnaia (tJIDAI) Regionar orfice at Mumbai.

The Unique Identification Authority of.lndia (ulDAI) is an autonomous statutory Authority set upunder the Aadhaar (Targeted Delivery of Financial and other (ubsidies, Benefits anJ se.rices) Act, 2016 forAadhaar enrolment' authentication and other functions rp""in"J in Section 23 anioiher Sections of the Act.Regional office' Mumbai is responsible for coordinating the work of Aadhaar 
"rrol,r"nt, authentication and

ilff:ll}|ies 
in the UT of Dadra & Nagar Haveil, pamln & Diu and State of Goa, Gujarat and

2' UIDAI invites applications for filling up the-following vacancies (may vary at the time of serection)on deputation basis on Foreign Service terrni in its Regiorrutbin." locatld * z,t,'pioo., MTNL Telephone

"tio"J#t":;3fJil?,:'#:'f;rty[#1,!", 
coruua, Mimbai - 400 00s r,o,, u,ong,t .uitubr" una 

"r,:giui"
Name of post
and Scale of

I)ligibility/ Quatifi cation Criteria

Section Officer

Pay Matrix
Level - 8

02 (Two)
offlcers fronr thc central Goverrr.nent hording anarogous posts on
l:9,]loi basis in the parenr cadre/depaftnrenr; OR
With three years of regular service in the pay Matrix L,evel 7; ORWith five years of regular service in the pay Matrix Level 6:

officers from Srate go":rl,f,T/ public Secror tJrrdertaking/
Autonornous organization hording regurar post irr corresponding
grades with requisite experience.

Desirable:
i) Experience of work in Adr,i,istrationr Legar/ Estabrishnrent/[{uman Resource/ Firrance/ Accor-rrrts/ BLrdge"ting t iigrfun"rlProcurerrenti planning and poricy / project rmprlrnentari-o,r- ona
mon itori ng/ E-Governance etc.
ii) Ilasic skills for working in a computerizedoffice enviror.rment, e-Office etc

Assistant
Section Officer

Pay Matrix
Level - 6

0l (One)

office enviroument.

offlcers fi'onr the centrar covernrrerrt hording anarogor-rs posts on
i:gylui basis in the parenr cadre/ deparrment; OR
With three years of regular service in the pay Matrix Level 5;OR
With five years of regular service in the pay Matrix Level 4; ORWith seven years of regular service in the pay Matrix Level 3;

officers frorn State oor"r,r,r3,Xi pubric Sector tJrrdertaking/
Autononrous organization hording regurar post i, correspording
gradcs witlr rcquisitc cxpcrience.
Desirable:
i) Iixperience of work in Administration/ Legav Estabrishrnent/[Iunran Resource/ Finance/ Accourrts/ Budg;ting t iigr'iun""t
Procurernerrt/ plannirrg and poricy / project -irnprlrnentatii,., 

and
rnon itoring/ E-Governance etc.

sl.
No.

Number of
vacancies

D^^^--r!I

2. D



Name of post
antl Scale of

Eligibilityi Qualification Critgria

Private
Secretary
Pay Matrix
(Level - 8)

0l(One)

iii) Basic skills for workins in a lglzqd offi ce env ironment.

officers frorn tlre central Governrnent hording anarogous posts on
i:gylrf basis in thc parenr cadre/depar-rrnent. OR
With three years of regular service in the pay Matrix Level 7, ORWith five years of regular service in the pay Matrix l_evel 6.
OR
offlcers from state Government/ pLrbric Sector tJrrdertaking/
Autononrous organizatio,. rrording regurar post in, corresporrding
grades witlr requisite experierrce.
Desirable:
(i) Experience of office lranagement/ secretarial assistance.
(ii) Experience in stenography work.

Accountant

Pay Matrix
Level - 5

0l (One) Essential:
officers frorn the Centrar Goverrrrnerrt hording anarogous posts on
f:gll{ basis in the parent cadre/ deparlrnent, OR
With three years of regular service irr the pay Matrix Level 4, OR
With five years of regular service in the pay Matrix Level 3.
OR
officers fronr State Governr.nent/ pubric Sector Undertakirrg/
Autononrous organization rrording regurar post i, corresponding
gradcs with rcquisite cxperiencc.
ii) Graduate in Commerce.
Desirable:
i) Basic skills for workins in a 19!Zgd offi ce env iron ment.

3' Aee Limit: for all the posts ntentioned above, the candidate should be below 56 years of age as onthe closing date of the application.

4. Period antl other terms and conditions of deputation:
4'l 'fhe period of deptrtatio, shall initially be of three years. extendabre up to five years sorery as per trrerequirements of the ALrthority.

4'2 Tlre general terms and conditions of services at UIDAI will be governed as per Unique IdentificationAuthority of India (Appointrnent of officers and employees) Regulations , 2020 arrd Unique ldentificationAuthority of India (Salary, Allowarrces and othei 'ie,ns & conditions of Service of Employees)Regulations"2020 arrd guidelilres of the central Government irr this regard. 'fhe aforesaid regulations areavailable on the website of UIDAI (www.Lridai.gov.in).

4'3 'fhe terms of depLrtatiott, including the pay and allowances. shail be governed by the provisiorrs laiddown in the Department of Personrrel & iraining-office Il,te,r,orandum No. Zntzooq-Irrtt.(pay II) dated l7June 2010 and otherorders/guidelines issued in tliis regard from time to time.
4'4 ln terms of para 8'5 of Deparlrnent of Personnel & Training office Memorandum No. 6lg12009-Estt'(Pay Il) dated lTth Ju,e 2010, application of certral GovernrneniErnployee, who has not cornpleted 09years service on last date of subnrissiorr of application shall not be considered.
4'5 Accommodation and rnedical facility will be governed as per Regulation l4 and l5 of chapter IV ofUnique ldentification Authority of India (Salary, Allowances and other-l'err,s & conditions of Service ofEnr ployees) Regu lations, 2020.

5' Irligible and willing ca-ndidate rnay apply through proper channel in prescribed forrnat - Annexure I.'fhe cadre aLrthorities/Head of Departments are requested to forward applications of eligible and willi,gcandidates whose services catt bc spared on deputaiion immediately on ilieir selection.'fhe applications ofonly such officers would be considered that are routed through proper channel and are accompanied byfollowing documents:

i. Applicatiorr in prescribed proforma __ Annexure Iii. cadre clearance certificate frorn the controiling Authority

st.
No.

Number of
vacancies

J.

4.



iii' 
:rtul:fJJlir'""jliJiMajor/Minor penalties, imposed upon the officer, if any, during the tast

iv. Vigilance Clearance/lntegrity Certificate (Annexure II)v' Photocopies of the ACRs/Ai'ARs for tt e'tast nue (;i;".r dury anested on each page by an officernot below the rever of U,der Secretary or equivarent (Annexure rI)
6' while forwarding the application it may also be verified and certified by the cadre controllingauthority that the particurars rurnishea by the uppri"urt ur" 

"*."", (Annexure II)7' The applications of suitable and eligible offic_ers complete in all respect, in the prescribed format(Annexure-l)' along witlr documents listed in para 5 and i-'above may be forwarded to the AssistantDirector General (HR), Unique rdentificatio-n Authority oi rnaiuJur?AI], Regional office, 7th Floor,MTNL Telephone Exchange, GD Somani Marg, curre pa"aae, colaba, Mumbai - 400 005. The lastdate for receipt of applications complete.in all-respect is 1{.ol.zozt.canalaaies who apply for the postwill not be allowed to withdraw their candidature subseqrL*fV. 
"

8. Applications received after the
incornplete shall not be entertained.

Iast date or without necessary docurnents or otrrerwise found

ir. *,,HJro,ilJ;:ff:,ll'rJ;:::l"t 
to nll up all or anv orthe vacancies or to withdraw the circurar at any

To,

il.

ilt.

iv.
V.

V,1,ax, ?*,,
(Piyush Chand Gupta)

Assistant Director General (HR)
Tet:23478554

Director (cS Division), Departrnent of Personnel & T'raining, Lok Nayak B6awan, New Delhi-wilh a request to post the same on Dop&T website.
AII Ministries/Departments of the Govt of India with a request to give wide publicity to thevacallcy in their Attached and Subordinate offices. Autononro.r./s,u,r,ory Bodies and pSEs.AII the State coverntnerlts, Administration of [Jnion Territories with a request to give widepublicity to the vacancy in their various Departrnents/offices.
Website of UIDAI.
Media Division, UIDAI HQ for prrblicizing the vacancy in at least two natio,al dailies.



Annexure-I
APPLICATION I.-OR DEPUTATTON (T-OREIGN SERVICT] TT]RM BASIS) INUIDAI REGIONAI, OI'FICE, MT]MBAI

([,ast date for_receipt of Application: .........,.....2021)(Since this vacancy is to be filled up on a"frtiiion basis, priuui"'.onoidates are not eligible)
I Post applied f";_--=--_-

(Please mention name of
the post)

2. Narne of the Candidate
(in block lgtters)

Paste a recent Passport
size photograph

3. Gender f{ tfr" ,pp.p.iut"
box)

lvtate Fernale

4. Category 1{ ttre
appropriate box)

SC ST
OBC Others

5. Date of Birth
(pp/MM/YYYY)

6. Date of retiremerrt
7. Address for

correspondence, mobi le
number and e-mail id

l qn.l.L^8. Education qralif,"atio,r fC radrtal ion I

Examinatiorr Passe,d Year
_,_-_,__.vrr rv r vr srru quwvg,,

Name ot-University/
Institute

Percerrtage
of rnarks/
CGPA

S Lr bj ects

9. 
I 

Details of ernploym"rr i,, .

I your stgnature. ifthe space

:ll
n chronological order (e
below is insufficient\ by

Organization/
Institution

Post held F rorr.r To UAt"orpay T Natur" oailttes

10. Cornplete office address
along with telephone
number of the present
Employer

Ad-hocll ruI lren
l\arure oI the present
ernploymerrt ({ the
appropriate box)

lporary
Quasi-perntanent Permanent

12. Present grade ard dat"
frorn which held on
regu larlsubstantive basis

13. Name of tne Se.vicffi
belonging to Organised
Service of the Central
Government

14. Whether Fd,,"^ti^.,[J
rrany quarin."tio; hu:';:;'#ffi;.?;i:,::i';TJ"j,,,fi,H:iil:r'Xl,:,i::ures, 

srate rrreauthority for the same.

ffir-!satr+*+--ss+' i[!!re!!e!1uay-qei,d i."t"dQua
Essential:
(i)
( ii)

Vualrrcatlon/ Experience Dossessed hv rhe offiru



Desired:
(i)
( ii)

In case the present
employrnent is held on
deputation/ contract bas is,
please state

Date of initial appoint,nent

Period of appoi,rtre,rt on

Name of the prarerrt
offi celorganization to whiclr

Trai n in g/Cor.,rre. att"^d"d
Details of a*ardl ho,roto/

Additional info.,r.latio,r" if a,ry
which you would like to
furnish in supporl of your
suitability for the post.
Enclose a separate sheet, if ttre

(Signature of the Candidate)

Mobile No. :

Office Tel.No. :

certified that the service particulars given by the applicant have been verified frorn his/her servicerecords and found to be correct.

Signature with seal of the Cornpetent Authority



Annexure-II

Office of

F.No.
Date:

l. The applicanr Shri/Srnt./Ms
imrnediately.

if selected, will be relieved

2.

["rT'J:jr:::t.the 
parliculars firrnished by the officer have been checked from avaitabte records and

3' 
::fiffi[Jl:L,l;,3,fi'icant is eligible ror the posr appried as per condirions merrioned irr rrre

4.

5.

6.

Integrity of the applicant is certified as .Beyond 
Doubt,.

No Vigilance case is pendirrg/conternplated against the Officer

It is certified that no penalty lras 
. 
been imposed on the applicant duri.g tlre lastl0 years (Alternativery, penaity staiement during trre l;rt i0 y."u., ,uy be errcrosed).

Attested plrotocopies of up-to-date ACRs/APARs for the last 5 years are enclosed. photocopies of
f:ffi#l,-,}s 

have been attested on each page bv an officer not berow rrre rarrk oi una., Secretary

Signature....

Name, Desigrration & Tele of the forwarding officer

(Office Stamp)

7.

Date:

Place:



No. A-1201 3t2UDeputationiRO Mumbai/20_UlDAI
Ministry of Electronics & lnforrnation Teclrn.l;;,
[Jnique ldentificariorr Aurhority of India (UIDAi;

HR Division
Bangla Sahib Road, Behind Kali Mandir

Gole Market, New Delhi_ ll000l
Dated: l1+May,202t

CIRCULAR

Inviting application for various posts on deputation (Foreign service term basis) inUnique ldentification Authority of India (uIDAD Regionar office at Mumbai.
UniqLre ldentificatiorr Authority of India (uIDAI), invites apprication for filling up the posts of(i) Section officer, (ii) Assistant Section officer, (iii) Private Secretary, and (iv) Accountant on depLrtationbasis (Foreigrr Service ternrs) at its Regiorar office in Mumbai.

Subject:

2.

}::tl::tl:ll :-,:, 
be funrished in the prescribed prr.fttrnta andforwarded ro Assistant Director

;il'i:;:'., JTiITclonhnno n*^L.,--^ rir\ o^--

receipt of applications complete in all respect is 16.07.2021. Since thi ledrotl

3' Application received after the last date or otherwise found incomplete shall not be considered.

!t'1,r'x fil'3.-,,
Assistant Director General (HR)



H . g- t 2_o r :72 r Bglqr-VS... U-*{zzo_ rn.E.q.w 
.{fr-qffi Srqq.nmEnftdiTiTToq

q-rdq hRrg q-oqrq qr|ffirrr
qrq-d riqrE-{

dqet eftq q-.f, mld qR{ } ft}
H#**p#:::l

frqq: ltn-ftq rdRrg rrilEI:T qTnrfwr cqonf,sqsfr$ elfiq E.rqfoq ffi fr flr7-lr{TTd E1 qFdffi rqrilq +{r qm$ }. ;il; .fi,_+ tu ftfr qftrr 
r

Hrfrq EftE'E'f *8, 6qc{risqc{6 dfq mTqfoq I;e{ t (i) G{-Eri-Fr c11ffi riilq-6TT6 -,-{qn qlffi tiiil ffi qfuq (iv) asmT{ b q-d qn qftBgfr Grdq esT *il +r{TrrR qr rrqi ol gqq.$ 
1

2. BqfR-d qqd fr r{rilfi Vdrr6 q6q^+qm (W or*),,qitd.rrf, -H,- ffi,., $9im", *.a.*.*.mffiqrrf, sq-qk. ffi -oooooi E} ,h*, qr ro-or t i qrn *6 t trf G{rtqq q,r qrR q,_{i o1*iftq 69, rs.oi.zozr t i qfu G ftRqy'qfrHgfr # erTrr* qq rn1 
',fr e, ekr: t{_q.6Tt G{rqflqrd q_0 a I

*m*ffi qr0 qq 
1ra- qi tn Fq., T& tuqT qiqrTr

LC\76 rJ@
\1.o 9' lolt

q-dlqf, qETBaqIb' 
( qFrq dqrffi I

3.

I


