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1 Section Officer

Pay Matrix
Level - 8

02 iTwo) Essential:
(i) Officers from the Central Government holding analogous posts

on regular basis in the parent cadre/department; OR

With three years of regular service in the Pay Matrix Level 7; OR

With five years of regular service in the Pay Matrix Level 6;

OR
(ii) Officers from State Government/ Public Sector Undertaking/

Autonomous Organization holding regular post in corresponding

grades with requisite experience.
Desirable:
(i) Experience of work in Administration/ Legal/ EstablishmenV

Human Resource/ Finance/ Accounts/ Budgeting / Vigilance/

Procuremenv Planning and Policy / Project implementation and

monitoring/ E-Govemance etc.
(ii) Basic skills for working in a computerired office envirorunent.

2 Assistant
Accounts Officer

Pay Matrix
Level - 8

0 (Onc) Essential:
(i) Officers from the Central Government holding analogous posts on

regular basis in the parent cadre/ department, OR
With three years of regular service in the Pay Matrix Level 7, OR

With five years of regular service in the Pay Matrix Level6.
OR
(ii) Offrcers from State Government/ Public Sector Undertaking/

Autonomous Organization holding regular post in corresponding

grades with requisite experience.
(iii) Professional qualifications of Chartered AccountanVCost

Accountant/IVlBA (Finance), OR
Having passed SAS/equivalent examination of organised Accounts

Cadre of Central/State Government, OR
Having successfully completed Cash & Accounts Training organised

by ISTM; OR
Having at least five years experience in handling accounts related

work.
Desirable:
(i) Basic skills for working in a computerized office environment'
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Essential:

With seven years of regular service in the Pay Matrix Level 3;

OR
(ii) Officers from State Government/ Public Sector Undertaking/

Autonomous Organization holding regular post in corresponding

grades with requisite experience.

Desirable:
(i) Experience of work in Administration/ Legall Establishment/

Human Resource/ Finance/ Accounts/ Budgeting / Vigilance/
Procurement/ Planning and Policy / Project implementation and

monitoring/ E-Governance etc.
(ii) Basic skills for working in a computerized office environment.
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Level - 6
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Allowances and other Terms & Conditions of Service of Employees)

nes of the Central Government in this regard. The aforesaid regulations are
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on, including the pay and allowances, shall be governed by the provisions laid

:rsonnel & Training Office Memorandum No. 6/8/2009-Estt.(Pay II) dated 17

idelines issued in this regard from time to time.

nedical facility will be governed as per Regulation 14 and l5 of Chapter IV of
ty of India (Salary, Allowances and other Terms & Conditions of Service of
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mdidate may apply through proper channel in prescribed format - Annexure I.

f Departments are requested to forward applications of eligible and willing
r be spared on deputation immediately on their selection. The applications of
considered that are routed through proper channel and are accompanied by

red proforma - Annexure I
ficate from the Controlling Authority
il of Major/Minor penalties, imposed upon the Officer, if any, during the last

rre II
ntegrity Certificate (Annexure II)
lRs/APARs for the last five (5) years duly attested on each page by an officer
Under Secretary or equivalent (Annexure II)

: application it may also be verified and certified by the cadre controlling
,rrnished by the applicant are correct (Annexure II)

uitable and eligible officers complete in all respect, in the prescribed format

cuments listed in para 5 and 6 above may be forwarded to the Assistant
rique Identification Authority of India (UIDAI), Regional Office, Delhi,
o Station, Pragati Maidan, New Delhi - 110001. The last date of receipt of
respect is 15.09.2020. Candidates who apply for the post will not be allowed



To,

i. AII

to withdraw their candidaturc v.

8. Applications recei aflcr the last datc or without necessary documents or otherwise found
incomplete shall not be

9. UIDAI rcserves the not to fill up all or any of thc vacancies or to withdraw the circular at any

time without assigning any

(Vir lu(,-,
Assistant Director

Tel:23478554

of the Govt of India with a request to give widc publicity to the vacancy in
thcir Attachcd and offices. Autonomous/Statutory Bodies and PSEs.

ii. All the State Administration of Union Tcrritories with a request to give wide publicity to
the vacancy in their

iii. Website of UIDAI.

iv. Media Division, UIDAI

v. UIDAI Regional Office,
newspapcr(s).

for publicizing the vacancy in at lcast two national dailies.

i with a request to give wide publicity to the vacancy through regional/ local



Annexure-I
BASrS) rNAPPI,ICATION R DEPL/TATION (r-OREIGN STIRVICE TIIRM

UIDAI RT]GIONAL OFFICE, DIILIII
t date for receipt of Application: 15.09.2020)

(Since this vacancy is be fillcd up on dcputation basis, private candidates are not eligible)

Post applied for
(Plcasc mention name o

Paste a recent Passport

size photograph

Namc of thc Candidatc
in block lctters

Gender (! the appropr

Address for
correspondencc, mobile
number and e-mail id

ation levcl and abovc
Percentagc
of marks/
CGPA

Namc of University/
Institute

Details of employmcnt , in chronological order (enclose a separate sheet, duly authenticated by

Scale ofPay Nature of dutics

Complete office address
along with tclephonc
number of the present

Nature of the present

employment (! the

Prcsent grade and datc
from which held on

Name of the Service, if
belonging to Organiscd
Service of the Ccntral
Government
Whether Educational
If any qualification has
authority for the same.
If applied for morc than

othcr qualifications required for the post arc satisficd
treated as equivalent to the one prescribed in the rules, state thc

desired expcricncc for all such may bc indicatcd.
ualificatiorV Expcricncc posscsscd by the officer

Essential:
(i)
(ii)



Desircd:
(i)
(ii)
(iii)
l5 In case the present

employment is held on
deputation/ contract basi
please state

Datc of initial appointment

Period of appointmcnt on
deputatiorVcontract

Name of the parent
office/organization to which
you belong

16 Trainine/Courscs attcndt c

t7 Details of award/ honour
aooreciation

18 Additional information,
which you would like to
fumish in support of yot
suitability for thc post.

Enclose a separate shect

space is insufficient

c tDY,

if the

Place:

Certified that the

records and found to be c

(Signature of the Candida

Mobile No. :

Office Tcl.No. :

particulars given by thc applicant have been vcrified from his/hcr service

Signaturc with seal of the Competent

Candidate)

Authority



Officc of

2.

F.No

l.

Date:

Place:

4.

5.

6.

7

Annexure-II

if selected, will be relieved

furnished by thc off,rccr havc been checked from available records and

is eligible for the post applied as per conditions mentioned in the

The applicant
immediately.

Certified that the
found correct.

Certified that the

No Vigilance case is

It is certified that
10 ycars

Attested photocopies

circular/advertisemcnt

Intcgrity of the is certificd as 'Bcyond Doubt'.

against the Officcr

ACRs/APARs havc
or equivalent.

up-to-date ACRs/APARs for the last 5 ycars arc enclosed. photocopies of
t attcsted on each page by an officer not bclow the rank ofUnder Secretary

Signaturc.....

Namc, Designation & 'Iele of thc forwarding officer

(Office Stamp)

no penalty has been imposed on the applicant during the last
penalty statement during the last 10 years may be enclosed).


