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Appendix B
SAMPLE SPECIMEN CERTIFICATE OF IDENTITY/ ADDRESS FOR AADHAAR UPDATE

(TO BE ISSUED ON THE OFFICIAL LETTER HEAD OF THE IS5UING AUTHORITY)

Affix Heskdent’s recent
passpart size colourad
Fhata [To be sthested
with half the signature
B stamp of the ksuing
officer appearing on the
on the photograph)

This is to certify that Mr/Ms [ Name of the Besident ) son/daughter/wife/husband/ward of (Name of
the relation/guardian) is known to me. His/her photograph is attached and is duly attested by me.
Hisfher current address is stated below and this certificate can only be used as Proof of Address/Identity
for updation of Aadhaar NurmBer. ...

Current Address of the Resident:

Date:

Signature of Issuing Authority:
Full Mame Issuing Authority:
Designation lssuing Authority:
Telephone Mo. |ssuing Authority:

Lower eyelid

[To be signed personally by the issuing authority. Prowy signatures are not allowed. )

*Registrar/Enrolment Agency shall translate this document into local language
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Appendix C
Sample Consent Provided by Introducer

To,

(MName / Designation of Registrar Nodal Officer)

(Mame of Registrar)
1, (Name) (50, DO, W/ residing at
{Address) and holding the
paost of (Designation) at
{Organization) , consent to being an Introducer for the purpose of

enabling enrolment of residents for AADHAAR and wall follow the guidelines and procedures
laid down for Introducers by the Unique ldentification Authority of India and the Registrar. |
shall intreduce only that resident whose identity and address 1 personally know. 1 understand that
LIDAL shall proceed to issue Unigue 1D no  (Aadhaar) based on my  introduction”,

I will not collude with a person to impersonate another person (dead or alive) at the time of
enrolment

I will not help an Aadhaar helder to deliberately take on the identity of another person by
changing their demographic information or collude to provide false biometric information,
AADHAAR Number / Enrolment number:

Mame: Designation:

Signature: Drate:
Landline ph no {Office and Home):

Muobile no:
Email

*Registrar/Enrolment Agency shall translate this document inte local language
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EA Request From for Operaterf Superviser Association

Enrallment Agency code | [ ] [ l [

Enrallment Agancy Mama:
Registrar Code:

’Rigr-_itrar Tlamtl!: L rrrrrrrrbreoib b

Full Naroe of the Cperator f superui;or:

O L A I OO O

Aadhaar No. of the Qperator [ Superviser

Certificate NO. Of the Operator { Supervisar:

1 [ [ [ T [ [ |

Proposed User IDLG(perator ID. Of the Operator f Supervisor:

[ ] I D N A O R

Status af the Operator { Supervisor — Activef Inactivef Disascociated

L1 I 1 1 [ 1]

Date of joining with EA as operator f Superdsor

NN

Date  Manth Year
The

HEEEEEEEEEEEEEEEEEEEEEEEE

Cperatorf supervisor will be working in sweep Mode/ Permanent center in:
Stale:

viseric: | | | ]| ][ [ L[] []]

suppistrics. 1| | [ [ [ [ [ [ []T]
Delzils of Enrollment center in chargef Cwiner where operator will be working:

MName of EC in charge/ Owner:

| ) ) ) G O O

Address of EC in charge/Cwiner:

Aadhaar NO of EC in charge / Owner;

Maobile NO of EC in chargef owner
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Pan Mo, of EC in charge/ owner.

Lttt [Trif]

Onner of the enroliment kit where operator will be warking
Name of Persan-

(it i rf il f]]]

Name of organization:

et rerrfr PPl f]]]

Mokile no of kit owner:

HEEEEE N

Reason of Association of new operator § Supervisor in the existing center:

IN case of any further details, the below may be contacted: I I | I I I I I I

Agency Ca-coordinator f state Head / District Head Nama:

Agency co-coordinator £ stave Head/ District head name Mobile number;

LIttt [

It is hereby declared that the information and parliculars furnished above are true and correct to the bestaof
myfour knowledge and belief and nothing has been cancealed.

Place:
Date;

Seal & Spnature of technical co-toordinator
State head of Enrellment Agency
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Operatorf/Superviser consent form for Assodation with EA

siefMadam,

ar willing to wiork with FAL i e+ i i i A5 an Operator' ' suporviser,

kdy Details are as holow

Full Harmes:

Father s Hame:

Address:

1{]"-

Education Qualification:

I}II

[Flease bick o mark to the apprapriate aoption!

Graduatinm st eraduatinn

fadhaar Ma. of the nprsator/Supe nvisar

[

|

T

Certificate No. of the operalon Sy pervison-

|

Rinbile No. of the OpecatornfSoper visor-

|

|

L | |

Erinail of the operatonSupet visor -

Ereent

photograph

]

]

D I N N D B

vt teeeen..BE ApEratordSupervisar.

The Further details about my employment inconcerned area Gl date is fuenished below:-

Date of joining present employer/LA as operatorSupe nisor

|

! [ 7]

| |

Dt

Kounth

Wear

Thee delails of previously aLency are Turnished bebow,-

Hane el the previoos Einploye SEnrolomenl apency:

It is b affirm further that, Dwas previowsly workng with the following Enrolment Sgency ard willbylly Joined A

]

]

IR B

Previous Cnrolment Aﬁ;am:-,' Cade:-

help@uidai.gov.in
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Previous Enrolment Agency Code:

(LT 1]

It is hereby declared that the information and particulars furnished above are true and correct to the best of
my/our knowledge and belief and nothing has been concealed.

Place:

Date: Signature of

operator/Supervisor

RO OFFICE

The above request for association of operator with EA have been thoroughly verified after due diligence.

The information and particulars furnished above is found

Correct :l
Incorrect :l

Place:

Date: Signature of SSA/PMU

Place:

Date: Signature of ADG In charge/DDG

Correct:-Recommended for association with EA

Incorrect:-Not recommended for association with EA
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ANNEXURE- I

Duality Instruction Set for Enrolment Operators

sl
No

QUALITY INSTRUCTION SET

NON DOCUMENT QUALITY INSTRUCTIONS

Check the Name of Resident — It should not have any Salutations like Mr.,
1. | Mrs, Dr., Col , Adv., etc.

Checl the Mame of the Resident — It should not contain multiple names like
2. | Devi urf choti , Devi | choti) etc

Check the Gender selected in ECMP carefully.

3.
Checl the age of the resident in ECMP — It should match with photo of the
4. | resident
Check the Transliteration of Name and Address in local language carefully -
s |t should match with the details in English | In case of any errors — correct
© | the mistalkes)
g | Ensure that the Resident’s face is clearly wisible in the photo captured.

In case of update, ensure that the same resident iz updating by matching the
7. | photo in Aadhaar with resident.

DOCUMENT QUALITY INSTUCTIONS
Ensure the proof document submitted [Pol, PoA, PoR, DoB) is as per
8. UIDAT's list of Approved documents

Check if photo of the resident is matching with POI submitted.

Ensure that all proof decuments have been scanned correctly and details
10. | such as Name, Address, DoBE | resident Photo are clearly readable fvisikle.

Check and ensure that Name, Address, DoB as entered in ECMP 1z
11. | matching with proof document submitted by the resident

Check that the Proof document submitted is valid and has not been issued
12. | by foreign country or expired/cancelled?

Ensure that Proof document in the form of certiicate has been issued on
UIDAT standard certificate format for enrolment and Update.
Certificate should not ke clder than 3 months.

- Details of Certifier should be completely filled in Certifier section
lincluding certifier name, designation & check box, address, contact no,
sipgnature and stamp of the certifier].

- Details of residents should match with exactly with the details in
enrolment form (Name, Address & DoB).

- Photo of resident should be cross signed and cross stamped by the
certifier

14 Ensure that blank pages are not scanned in place of proof document

13.
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ANNEXTRE - IT

Omality Checklist for Enrolment Operators

i answer to any of the following question is “NO”, please review the paclket
to correct the mistake.
Proceed to close the packet only after all the questions have been answered
as “YES™.

Sl
No

QUALITY CHECELIST

Yes/
No

NON — DOCUMENT CHECELIST

Mame of Resident does not have any Salutations like Mr., Mrs,
Dr., Col. , Adv., etc.

Name of the resident does not contain multiple names lile
Devi urf choti , Devi | choti] stc

Gender of the resident is matching with photo of the resident

Age of the resident is matching with photo of the resident

n

Transliteration of name and address in local language is
matching with the details in Englizh.

Resident’s face is clearly wisible in the photo captured

=1

Resident’s photo is matching with photo in Aadhaar in case of

update
DOCUMENT CHECELIST

The proof document submitted| Pol, PoA, PoR, DoB)| is as per
UIDATs list of Approved documents

FPhoto of the resident is matching with POI submitted.

10.

Al proof documents have been scanned correctly and details
such as Name, Address, DoB |, resident Photo are clearly
readalle fvizible.

11.

Name, Address, DoB as entered in ECMP is matching with
proof document submitted by the resident

12,

Proof document submitted is valid and has not been issued by
forsign country or expired /cancelled?

13.

Ensure that Proof document in the form of certificate has been
issued on UIDAI standard certificate format for enrolment and
Update.

- Certificate should not be older than 3 months.

- Details of Certifier should be completely filled in Certifier
section (including certifier name, designation & check box,
address, contact no, signature and stamp of the certifier].

- Details of residents should match with exactly with the
details in enrolment form (Mame, Address & DoB|.

- Photo of resident should be cross signed and cross stamped
by the certifier

14

No blank pages have been scanned
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